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N-Vision 
Blackpool, Fylde and Wyre Society for the Blind 

Employee Specification 
    
Applicant:__________________________ Total Score:__________ Date:______________ 
 
Job Title: Fundraising and Communications Officer Location: N-Vision, Bosworth 

Place, Blackpool, FY4 1SH 
    
[Scoring: Meets criteria 1 – Fails to meet criteria 0] 

Qualities Essential 
Those qualities which 
are essential to 
perform the job 
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Desirable 
Those qualities which allow 
the job to be performed to 
the optimum level 

S
C

O
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Work Experience 
Previous experience 
required to do the job 
 
 
 
 

Ability to communicate 
effectively in both 
verbal and written form 
including report writing. 
 

Ability to effectively  
engage face-to-face, 
online and via 
telephone with 
individuals and 
organisations with high 
levels of judgement, 
tact and empathy. 
 

Experience of using 
social media platforms. 
 

Demonstrate 
experience in 
managing systems and 
timely delivery of 
outcomes. 
 

Ability to plan, prioritise 
and execute a 
programme of work. 
 

Empathy with the 
community we work 
with. 
 

Able to undertake 
research relevant to 
the role. 

 Experience of working 
within the voluntary sector. 
 
Experience of fundraising 
role. 
 
Experience of running 
fundraising events, 
campaigns. 
 
Experience of raising funds 
using diverse and creative 
methods. 
 
Experience of using CRM 
software. 
 
Experience of fundraising 
from major donors, 
corporates and individuals. 
 
Producing written, graphic  
and video content for social 
media. 
 
 

 

Education/Qualifications 
e.g. academic or 
professional qualifications 
 
 

5 GCSEs [or 
equivalent], including 
Maths and English.  

 A-levels and / or degree. 
 
Studying, ability to study for 
or achieved professional 
fundraising qualification. 
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Skills/Abilities/Knowledge 
e.g. analytical skills, 
computer skills 
 
 
 

Ability to work without 
supervision. 
 

Ability to work under 
pressure to ensure  
deadlines are met. 
 

Knowledge of Microsoft 
Office software and 
general IT skills. 
 

Well organised and 
self-motivated. 
 

High level of attention 
to detail. 
 

Initiative and the ability 
to solve problems. 
 

Ability to build and 
maintain professional 
relationships. 
 

Good organisational 
skills. 
 

Able to take 
responsibility  
 

Ability to work flexibly 
with hands-on, “can do” 
pragmatic approach. 
 

 Understanding of data 
protection regulations. 
 
Experience of analysing 
data and produce reports. 
 
IT skills including updating 
website content. 
 
 
Ability to think creatively. 
 
 

 

Personal details 
e.g. leadership, flexibility, 
team working 
 
 
 

Excellent 
communication skills, 
flexibility and 
commitment. 
 

Effective contributor to 
department and 
organisation teamwork. 
 

  
 
 
 
 
 
 
 

 

Other circumstances 
Special conditions that 
apply to this job.  

This position requires a 
satisfactory DBS 
clearance check. 

 Able to travel independently 
eg: car owner with current 
full driving licence (no more 
than 6 points). 
 

 

 
Total 

   
Total 

 

___________________________________________________ 
For office use only 
 
Completed by:         Date: 


